TO:  All Staff
FROM:  Laurel Highlands Academic Foundation 
RE:  Mini-Grant Application (revised 2019)

The Laurel Highlands Academic Foundation is offering a unique way for teachers to supplement their classroom projects.  Mini-grants will be awarded up to $500 total for each project/activity regardless of the number of teachers involved or children it impacts.

Applications will be reviewed on a competitive basis and a limited number of grants will be awarded.  Each project selected will be funded at that time.  Grants must be expended within 3 months of the date of the award.  

The implementation of the Mini-grant program is made possible by grants from the Laurel Highlands Academic Foundation.  The forms can be found in each school office or downloaded on the Laurel Highlands School District website under the Academic Foundation.  The completed forms must be brought for presentation to the Academic Foundation at its monthly meeting.  (Normally the first Tuesday of the month at 6:00 pm at Laurel Highlands High School)  Those teachers interested in submitting a Mini-grant application are kindly asked to contact Bobbi Downs at Hatfield Elementary to be added to the agenda for the next Academic Foundation meeting.  


Thank you,  
Laurel Highlands Academic Foundation 






MINI-GRANT PROCEDURE

1. Complete and submit original Mini-grant applications (Forms #1 and #2)
2. Contact Bobbi Downs at Hatfield Elementary to be added to the agenda for the monthly Academic Foundation meeting.
3. Attend monthly Academic Foundation meeting and present your project/activity. (Please bring 10-12 copies of Form #1 and Form #2 so that each trustee will have a copy to review)
4. Once the Mini-grant is presented, the trustees will make a determination and the teacher will be informed of the decision. 
5. If a Mini-grant is awarded, the teacher will be required at the conclusion of the project/activity, to provide the specific information on the final summary report form #3


MINI-GRANTS FOR TEACHERS

The Mini-Grant programs have evolved to meet two needs present today in most public school districts.  First is the need to bring new resources to bear in the classroom, the focal point of education.  Second is the need to strengthen the school district’s relationship with business and civic leaders, with municipal government, and with community members who may not have children in the public school system.  

In a Mini-Grant program, teachers compete for community-sponsored grants up to $500 each to carry out innovative projects with their students.  The Mini-grants encourage and reward imaginative teaching, directly benefit pupils, and foster cooperation between communities and schools. 



GUIDELINES FOR AWARDING GRANTS

Selecting proposals to be funded from what may well be a group of many deserving applications is a difficult but exciting challenge.  Here are some suggestions that may help.

--Projects should directly involve students as fully as possible.

--Grants can be used to compensate experts who come to work with students, but not to pay public school teachers or staff.

--Funds may be used to purchase equipment when integrated with other curriculum material and activities.  Due to funding limitations, computers and digital based technology requests will not be able to be considered.  In addition, Mini-grants will  not be awarded for any application which includes transportation as part of the request.

--Once a grant is awarded, teachers will be given funds to begin their projects.  Teachers are required to keep a record with receipts for all expenditures, to be included in their final report.  (Form #3)  In the event that Form #3 is not completed and returned upon conclusion of the project/activity, the teacher and his/her school that applied for and received the mini-grant will not be considered for future mini-grants.  

*The Laurel Highlands Academic Foundation has sole discretion to approve/deny mini-grants based on its funding limitations and the educational merit of the request.




LAUREL HIGHLANDS ACADEMIC FOUNDATION 
MINI-GRANT APPLICATION 
FORM #1


DATE__________________________________________________________________________________

APPLICANT’S NAME_________________________________________________________________

HOME ADDRESS_____________________________________________________________________

HOME/CELL PHONE NUMBER_____________________________________________________  

SCHOOL PHONE  ____________________________________________________________________

POSITION_____________________________________________________________________________

BUILDING_____________________________________________________________________________

PROJECT TITLE______________________________________________________________________

SUMMARY DESCRIPTION______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

BUDGET REQUEST___________________________________________________________________


BENEFITS WHAT GRADE(S) AND APPROXIMATELY HOW MANY STUDENTS_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


SIGNATURE OF BUILDING PRINCIPAL_____________________________________________



LAUREL HIGHLANDS ACADEMIC FOUNDATION
MINI-GRANT APPLICATION
FORM #2

PROPOSED BUDGET


DATE OF ACTIVITY    ________________________________________________________________


EXPENSE ITEMS________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PERSONNEL_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

MATERIALS_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

OTHER__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


SUBMITTED BY_______________________________________________

DATE__________________________________________________________

LAUREL HIGHLANDS ACADEMIC FOUNDATION 
MINI-GRANT SUMMARY 
FORM #3

GIVE A BRIEF DESCRIPTION OF THE PROJECT AND OBJECTIVES MET:






THE NUMBER OF STUDENTS, TEACHERS AND OTHERS INVOLVED:



STATEMENT/EVALUATION OF THE PROJECT RESULTS:






EVALUATION OF THE MINI-GRANT PROCESS:



DATE OF PROJECT___________________________________________________________________

EXPENSE ITEMS_____________________________________________________________________

_________________________________________________________________________________________


TOTAL GRANT AMOUNT AWARDED_______________________________________________

TOTAL EXPENSES____________________________________________________________________

DIFFERENCE_________________________________________________________________________

SUBMITTED BY_________________________________     DATE____________________________

**Please attach receipts and return this form within 30 days of the event to Bobbi Downs/Academic Foundation
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